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All staff have a duty to safeguard and
promote the welfare of children.
 You must act in the best interests of the
child at all times and maintain a child-
centred approach.
Staff must:

Provide a safe environment for children.
Be alert to signs of abuse, neglect,
exploitation, or mental health concerns.
Report any safeguarding concerns
immediately.
Support children who may need Early
Help.
Understand children may not always
disclose abuse directly.
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Designated Safeguarding Lead (DSL)
The DSL is responsible for safeguarding and
child protection in school. 
THE DSL IS STEVE GEORGE.
The DSL will:

Manage referrals to Children’s Social
Care and Early Help.
Work with external agencies.
Support staff with concerns.
Keep safeguarding records.
Provide safeguarding training.
Manage low-level concerns about staff.
Oversee online safety.

If the DSL or Deputies are unavailable, do
NOT delay – contact Children’s Social Care
or the Police if necessary.

Deputy DSLs: 
Lisa Seddon, Emma George, Fran Collis

Designated Safeguarding
Lead1 SAFEGUARDING IS EVERYONE’S

RESPONSIBILITY

4 If a Child Discloses Abuse3 Recognising Safeguarding Concerns

DO:
Listen carefully and stay calm
Take the child seriously
Reassure them they did the
right thing
Report immediately to the DSL
or Deputy DSLs
Record exactly what was said

DO NOT:
Promise confidentiality
Ask leading questions
Investigate
Delay reporting

Safeguarding issues may include:
Physical abuse
Emotional abuse
Sexual abuse
Neglect
Child exploitation
Domestic abuse
Female Genital Mutilation (FGM)
Forced marriage
Radicalisation / Prevent
Child-on-child abuse
Online safety issues
Mental health concerns
Children missing education
Serious violence
Extra-familial harm
Look for changes in behaviour, mood,

attendance, appearance, or relationships.
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If you are worried about a child:

1.Report to the DSL or Deputy DSL
immediately

2.As soon as you can, record the
concern clearly and factually on
CPOMS

3.The DSL will decide next steps
4. If a child is in immediate danger,

contact Police or Children’s
Social Care

5.Never ignore a concern
6.Follow up a concern to ensure it

was acted upon.
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Make sure you:

Share information on a need-
to-know basis
Safeguarding concerns
override confidentiality
Keep clear, factual records on
CPOMS
Keep a ‘clean desk’ with no
names/numbers for
safeguarding and GDPR
purposes.

Confidentiality & Record
Keeping5 Reporting Concerns – What To Do

8 Important Contacts7 Key reminders for staff

DSL: Steve George
Deputies: Lisa Seddon, Emma George, Fran
Collis

Knowsley & National Contacts:

If in doubt – report it
Do not investigate - pass
on the the DSL or Deputy
DSLs
Record everything on
CPOMS. Add linked pupils
and categories.
Safeguarding is
everyone’s responsibility
Always act in the best
interests of the child
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